
City of Fairfield
 
Accounting Division
 
Vendor Application
 

Instructions: Complete entire applica/ion and send by mail to City ofFairfield Accounting Division, 5350 
Pleasant Avenue, Fairfield, OH 450/4 or byfax to (513) 867-5325, 

BlIsim.'ss Information 

Business Name: 

Doing Business As: 

Address: 

City: IState: IZip 

Contact Person(s): 

Note: Application will not be processed without Federal Tax J.D. Number or Soc Sec. No. (whichever 
is applicable). 

Federal Tax J.D. # Social Security # 

E-mail: 

Phone: ( ) x II Fax: ( ) 

*- Please submit Tax Form W-9 with your opplu:ahon. 

Accounts Receh a hie III formation (II (llttell'lIt II (JIll .Ihm t'I 

\\ her t' \\ oull! \ Oil hke P.l~ IIIt'llt I('IIIIII,IIU:C' 'Cllr! 

Business Name: 

Address: 

City: IState: IZip: 

Accounts Receivable Contact: 

E-mail: 

Phone: ( ) x I Fax: ( ) 

Posted to System: Date: Initials: 

Department Requesting Vendor Application: 

City qfFairfield 5350 Pleawnl Avenue, Fairfield Ohio 45014 (513) 867-5358 Fax: (513) 867-5325 

Issued 12/04 
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Request for Taxpayer	 Give form to theForm W·9 
(Rev. OCtooor 2(07) requester. Do notIdentification Number and Certification send to the IRS, 
Internal Revenue se",ice 

Name (3S shOwn on your income tax return) 

Departm""t 01 tho Trea"~ry 

N

•Ii' Business name, if differenl fmm above 

•
Q

Check appropriate box, 0 IntlivitlunVSof9 propnelor D Corporahon D Parlnership&§ ExemptD Limiled liability company. EMar Ihe lell c;lassific;alion (O:tllsregardetl entity. C=o;orporalion. P~pannerni1lp) ..........
 D payee~n. , D Other (see inslructi005) ... 
~~ Adtlress (number, street, and apl. or sUite no.) Requester's name and atltlreM (optIonal)
'C oS 
~ . 

!E•• City, state, antl ZIP cotle 
~
 
~
 

List account number(s) here (optional)••~ 

Taxpaver Identification Number (TIN)• · 
Enter your TIN In the appropriate box. The TIN provIded must match the name given on Line 1 to aVOid ISOCIal secu~ num~er 
backup withholding. For individuals, this is your sociai security number (SSN). However, for a resident , , 
alien, sale proprietor, or disregarded entity, see lhe Part I instructions on page 3. For other entities, it is 
your employer identificatiDn number (EIN). If yDu do not have a number, see How to get a TIN on page 3. or 

Employer identification numberNote. If the account is in mDre than one name, see the chart on page 4 lor guidelines on whose 
number to enter. 

~~~c------------------"------'----_.J....
Certification 

Under penalties 01 perjury, I certify that: 

1,	 The number shown on this form is my correct taxpayer Identification number (or I am waiting for a number tD be issued to me), and 

2.	 I am nDt subject to backup withholding because: (a) I am exempt frDm backup withholding, Dr (b) I have not been notified by the Internal 
Revenue Service (IRS) that I arn subject to backup withhDlding as a result 01 a failure to report all interest or dividends, or (cJ the IRS has 
notified me that I am no longer subject \0 backup withhDlding. and 

3.	 I am a U.S. citizen or other U.S. person (defined below). 

Certification instructions. You must cross oul item 2 above if yDu have been notified by Ihe IRS that you are currently subject to backup 
withholding because you have failed tD report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. 
For mortgage interest paid, acquisiliDn or abandonment of secured property, cancellation of debt. oonlribulions to an individual retirsment 
arrangement (IRA), alld generally, payments olher than interest and dividends. you are not required 10 sign the Certification, bul yDu must 
prOVide your correcl TIN. See the instructions on page 4. 

Sign SignabJ,.. 01
 
Here u.s, person .. Date ..
 

General Instructions 
Section references are to the Internal Revenue Code unless 
otherwise nDted. 

Purpose of Form 
A perSDn who is required to file an information return with the 
IRS must Dbtain your correct taxpayer identification number (TIN) 
to report. for example, income paid to you, reai estate 
transactions, mortgage interest you paid. acquisition or 
abandonment of secured property, cancellation of debt, or 
contributions you made tD an IRA. 

Use Form W-g only il you are a U.S. person (including a 
resident alien), to provide your correct TIN to the person 
requesting it (the requester) and, when applicable, to: 

1. Certify that the TIN you are giving is correcl (or you are 
waiting for a number tD be issued), 

2. Certify thai you are not subject to backup Withholding, or 

3. Claim exemption from backup withholding if you are a U.S. 
exempt payee. II applicable, you are also certifying that as a 
U.S. person, your allocabie share of any partnership income from 
a U.S. trade or business is not subject to the witht10lding tax on 
foreign partners' share of effectively connected income. 

Note. If a requester gives you a form other than Form W-g 10 
request your TIN, you must lJSe the requester's form if it is 
substantially similar to this Form W-9. 

Definition 01 a U,S, person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An Individual who is a U.S. citizen or U.S. resident a.'ien, 
• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United 
States, 
• An estate (other than a fDreign estate), or 
• A domestic trust (as defined in RegUlations section 
301 7701-7). 

Special rules for partnerships. Partnerships that conduct a 
trade or buslness in the United States are generally required to 
pay a withholding tall on any foreign partners' share of income 
from such business. Further, in certain cases where a Form W-g 
has not been received, a partnership is required to presume that 
a partner is a foreign person, and pay the withholding tax. 
Therefore, if you are a U.S. person that is a partner in a 
partnership conducting a trade or business in the United Stales, 
provide Form W-9 to the partnership to establish your U.S. 
status and aVDid withholding on your share Df partnership 
income. 

The person who gives Form W-9 to the partnership (or 
purposes of establishing its U.S. stalus and avoiding withhelding 
on its allocable share of nel income Irom the partnership 
conducting a trade or business in the United Stales is in the 
following cases: 

• The U.S. owner of a disregarded entity and not the entity, 
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• The U.S. grantor or other owner of a grantor trust and not tl1e 
trust, and 
• The U.S. trust (other than a grantor trust) and not the 
beneficiaries of the trust. 

Foreign per9on. If you are a foreign person, do not use Form 
W-9. Instead, use the appropriate Form W-8 (see Publication 
515, Withholding of Tax on Nonresident Alitms and Foreign 
Entities). 

Nonresident alien who becomes a resident allen. Generally, 
only a nonresident elien indi",idua( may use the terms of a tax 
treaty to reduce or eliminate U.S. tax on certain types of income, 
Howe"'er, most tax treaties contain a provision known as a 
"sa"'ing clause." Exceptions specified in the sa",ing clause may 
permit an exemption from tax to continue for certain types of 
income even after the payee has otherwise become a U.S. 
resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the sa",ing clause of a tax treaty to claim an 
exemption from U.S. tax on certain types of income. you must 
attach a statement to Form W-9 that specifies the following five 
items: 

1. The treaty country. Generally, this must be [he same treaty 
under which you claimed exemption from tax as a nonresident 
alien. 

2. The treaty article addressing the income. 
3. The article number (or location) in the tax treaty that 

contains the sa",ing clause and its exceptions. 

4, The type and amount of income that qualifies for the 
exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the 
terms of the treaty article. 

EKamplo. Article 20 of the U,S.-China income tax treaty allows 
an exemption from tax for scholarship income received by a 
Chinese student temporarily present in the United States. Under 
U.S. law, this student will become a resident alien for tax 
purposes it his or her stay in the United States exceeds 5 
calendar years, Howe"'er, paragraph 2 ot the first Protocol to the 
U.S.-China treaty (dated April 30, 1984) allows the provisions of 
Article 20 to continue to apply e"'en after Ihe Chinese student 
becomes a resident alien of the United Slates, A Chinese 
student Who qualities for this exception (under paragraph 2 of 
the first protocol) and is relying on this exception to claim an 
exemption from tax on his or her scholarship or fellowship 
income would at1ach 10 Form W-g a statement that inclUdes the 
informalion described abo"'e to support that exemption, 

If you are a nonresident alien or a foreign entity not subject to 
backup withholding, give the requester the appropriate 
completed Form W-8. 

What is backup Withholding? Persons making cartain paymenls 
to you must under certain conditions withhold and pay 10 lhe 
IRS 28% of such payments. This is called "backup withholding." 
Payments that may be subject to backup withholding include 
interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, and 
certain payments from fishing boat operators. Real estate 
transactions are not subject to backUp Withholding. 

You will not be subject to backup withholding on payments 
you receive if you gi"'e the requestar your correct TIN, make the 
proper certifications, and report all your tro:able interest and 
di"'idends on your tax return. 

Payments you receive will be subject to backup 
withholding it: 

1. You do not furnish YOlJr TIN to the requester, 
2. You do nol certify your TIN when reqlJired (see the Part II 

instructions on page 3 for details), 
3. The IRS tells the requester that you furnished an incorrect 

TIN, 

4, The IRS tells you that you are subject to backup 
withholding because you did not report a,11 your interest and 
di"'idends on your tro: retum (for reportable interest and 
di",idends only), or 

5. You do not certify to the requester that you ere not subject 
to backup withholding under 4 above (for reportable interest and 
di"'idend accounts opened after 1983 only). 

Certain payees and payments are exempt from backup 
withholding. See the instructions below and the separate 
Instructions for the Requester of Form W-9, 

Also see Special rules for partnerships on page 1. 

Penalties 
Failure to fumish TIN, If you fail to furnish your correct TIN to a 
requester, you are SUbject to a penalty of $50 for each such 
failure unless your failure is due to reasonable cause and not to 
willful neglect. 

Civil penalty for false Information with respect to 
withholding. If you make a false statement with no reasonable 
basis that results in no baCKUp withholding, you are subject to a 
$500 penalty. 
Criminal penatty for falsIfying informetion. Willfully falsifying 
certifications or affirmations may subject you to criminal 
penalties including fines and/or imprisonment. 
Misuse 01 TINs, If the requester discloses or uses TiNs in 
"'iolation of federal law, the requeeter may be SUbject to ci"'il and 
criminal penalties, 

Specific Instructions 
Name 
If you are an indi"'idual, you must generally enter the name 
shown on your income tax return. Howe"'er, if you have changed 
your last name, for instance, due to marriage without inlorming 
the Social Security Administration of the name change, enter 
your first name, the last name shown on your social security 
card, and your new last name. 

If the accounl is in joint names, list first, and then circla. the 
name of the person or entity whose number you entered in Part I 
of the lorm. 

Sole propriator, Enter YOlJr indi"'idual name as shown on your 
income tax return on thl'! "Name" line. You may enter your 
business, lrade, or "doing business as (DBA)" name on the 
"Business name" line. 

Limited liability company (LLC). Check the "Limited liability 
company" box only and enter the appropriate code for the tax 
classification ("0" for disregarded entity. "C" for corporation, "P" 
for partnership) in the space pro",ided. 

For a single-member LLC (inclUding a foreign LLC with a 
domestic owner) that is disreganjed as an entity separate from 
its owner under Regulations section 301.770t -3, enter the 
owner's name on the uName" line. Er"ter the LLC's name on the 
"Business name" line. 

For an LLC classified as a partnership or a corporation, enter 
the LLC's name on the "Name" line and any bUsiness, trade, or 
DBA name on the "Business name" line, 

Other entities. Enter your business name as shown on required 
federal tax documents on the "Name" line. This name should 
match the name shown on the charter or other legal document 
creating the entity. You may enler any business, trade, or DBA 
name or" the ·'Business name" line. 
Note. You are requested to check the appropriate box for your 
status (indi",idual/sole proprietor, corporation, etc.). 

Exempt Payee 
If you are exempt from backup wilhholding, enter your name as 
described abo"'e and check the appropriate box for your status, 
then check the "Exempt payee"' box in the line following the 
business name, sign and date Ihf! form. 
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Generally, individuals (including sole proprietors) are not exempt 
from backup withholding. Corporations are exempt from backup 
withholding for certain payments, such as interest arJd dividends, 

Note. If you are exempt from backup withholding, you should 
still complete this form to avoid possible erroneous backup 
withholding. 

The following payees are exempt Irom backup withholding: 

1. An organization exempt from tax under section 501(a). any 
IRA, or a custodial account under section 403(b)(7) if the account 
satisfies the requirements of section 401(~(2), 

2. The United Slates or any of its agencies or 
instrumentalities, 

3. A slate, the District of Columbia, a possession of the United 
States, or any 01 their political subdivisions or instrumentalities, 

4, A foreign government or any of its political subdivisions, 
agencies, or instrumentalities, or 

5, An international organization or any of its agencies or 
instrumentalities. 

Other payees that may be exempt from backup withholding 
include: 

6. A corporation, 
7. A foreign central bank of issue. 
8. A dealer in securities or commodities required to register in 

the United States, the Districl of Columbia. or a possession of 
the United States, 

9. A futures commission merchant rsgistered with the 
Commodity Futures Trading Commission, 

10, A real estate investment trust, 

11. An entity registered at all limes during the tax year under 
the Investment Company Act of 1940, 

12. A commOr1lrust fund operated by a bank under section 
584(a). 

13. A financial institution, 
14. A middleman known in the investment community as a 

nOminee or custodian, or 

15. A trust exempt from tax under section 664 or described in 
section 4947, 

The chart below shows types of payments that may be 
exempt from backup withholding. The chart applies to the 
exempt payees listed above, 1 through 15. 

IF the payment is for ... THEN the payment ia exempt 
for, . , 

Interest and dividend payments All exempt payees except 
for 9 

Broker transactions Exempt payees 1 through 13. 
Also, a pernon registered under 
the Investment Advisers Act of 
1940 who regularly acts as a 
broker 

Barter exchange transactions 
and patronage dividends 

Exempt payees 1 through 5 

PaYments over $600 reqUired 
to be reported and direct 
sales over $5,000' 

Generally, e~empl payees 
1 through 7 

'See Form 10S9·MISC, Miscellaneous Income, and il~ in~lruclions. 
'However, Ihe following paymems made to a corporation (Including groo~ 
proceeds paid to an atlomey under seclion 60<1511), eV~n It the attorney is a 
corporation) and reportable on Form 1C1Qll·MISC are nOI exsmpllrom 
backup wilhholdlng: medical and heallh care payments, allornsys' tee'!;, and 
payments for services paid by :J, federal exscUliva agency 

Part I. Taxpayer Identification 
Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident 
alien and you do nol have and are not eligible to get an SSN, 
your TIN is your IRS individualta)(payer identification number 
(ITIN). Enter il in the social security number box. II you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may 
enter either your SSN or EIN. However, the IRS preters that you 
use your SSN. 

If you are a single-member LLC that is disregarded as an 
entity separate from its owner (see Limited liability company 
(LLC) on page 2), enter the owner's SSN (or EIN, if the owner 
has one). Do not enter the disregarded entity's EIN. If the LLC is 
classified as a corporation or partnership, enter Ihe entity's EIN, 
Note. See Ihe chart on page 4 for further clarification of name 
and TIN combinations. 
How to get a TIN. If you do not have a TIN, apply 10r one 
immediately. To apply for an SSN, get Form SS-5, Application 
for a Social Security Card, from your local Social Security 
Administration office or get this form online at www.ssa.gov. You 
may also get this form by calling 1-800-772-1213. Use Form 
W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for 
Employer Identification Number, to apply for an EIN. You can 
apply for an EIN online by accessing the IRS website at 
www.irs.govlbusinesses and clicking on Employer ,Identification 
Number (EIN) under Starting a Business. You can get Forms W-7 
and SS-4 from the IRS by visiting www.irs.gov or by calling 
1-800~TAX-FORM (1-800-829-3676). 

If you are asked 10 complete Form W-9 but do not have a TIN, 
write "Applied For" in the space for the TIN, sign and date the 
form, and give il to the requester. For interesl and dividend 
payments, and certain payments made with respect to readily 
tradable instruments, generarly you will have 60 days 10 get a 
TIN and give it to the requester before you are subject Ie backup 
withholding on payments. The 60-day rule does not apply to 
other types of payments. You will be SUbject to backup 
wilhholding on all such payments until you provide your TIN to 
Ihe requester. 
Note. Entering "Applied For" means that you have already 
applied for a TIN or thaI you intend to apply tor one soon. 
Caution: A disregarded domestic entity thaI has a foreign owner 
must use the appropriate Form W-8. 

Part II. Certification 
To establish to the wilhholding agent that you are a U.S. person, 
or resident alien, sign Form W-9. You may be requested 10 sign 
by the withholding agent even if items 1, 4, and 5 below indicate 
otherwise. 

For a joint account, only the person whose TIN is shown in 
Part I should sign (when required). E)(empt payees, see Exempt 
Payee on page 2. 

Signature requirements. Complete the certification as indicated 
in 1 through 5 below. 

1. Interest, dividend, and barter exchange accounts 
opened before 1964 and broker accounts considered active 
durtng 1983, You must give your correct TIN, but you do not 
have to sign the certification, 

2. Interest, dividend, broker, and barter exchange 
accounts opened after 1963 and broker accounts considered 
inactive during 1983. You must sign the certification or backup 
withholding will apply, If you are subject to backup withholding 
and you are merely providing your correct TIN to the requester, 
you must cross out item 2 in the certification before signing the 
form. 
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3. Real estate transactions. You must sign the certification. 
You may cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you 
do not have to sign the certification unless you have been 
notified that you have previously given an incorrect TIN, "Other 
payments" include payments made in the course of the 
requester's trede or business for rents, royalties. goods (other 
than bills for merchandise), medical and health care selVices 
(including payments to corporations), payments to a 
nonemployee for services, payments to certain fishing boat crew 
members and fishermen, and gross proceeds paid to attorneys 
(including payments to corporations), 

5. Mortgage Interest paid by you, acquisition or 
abandonment of secured property, cancellation of debt, 
qualified tuition progralTl payments (under section 529). IRA, 
Coverdell ESA, Archer M5A or HSA contributions or 
distributions, and pension distributIons. You must give your 
corract TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

For this type of account Give name and SSN of: 

1 Individual The individual 
2. Two or more individuals Go,n! The aclual owner 01 Ihe account or. 

accounl) ,f cDmb"'ed funds, the lirst 
individual on Ihe a~~ounl' 

3. CustMlan account Df a minor The ""nor' 
(Uniform Gift 10 Minors Act) 

The grantor-trustee '
 
trusl (granlor is alse Iru\i!ee)
 

4. a. The u~u~1 revecable savings 

b. So-calle<l tru~t aocounl lhlll is The aclual owner'
 
nDt a legal Or "alid lroslunder
 
stale law
 

5. Sole proprif'llorship or disregarded The owner 
enlity owned by an Indi.ldual 

Give neme .nd fiN el:for this type 01 aeeo...nl: 

6. Oisregarded entity nol owned by an The owner 
indi~idual
 

7 A ~alJd lrus\, estate, <X pension Trust
 Legal entity
 
8, Corporate or LLC eleeling
 The corporalion
 

corporate status on Form 8832
 

9 Association, club, religious,
 The organizal,on
 
charitable, educahonel, or ether
 
tax-exempl organization
 

to Partnership or mulli-member LLC The partner:lhip 

t t A broker or registered nominee The broker or neminee 
12. Acr..ount with Ihe Departmenl of The publiC enlily
 

Agri,ullure in lhe name of a public
 
enhly Isuc~ as a ~tale or local
 
gO~f'lrnmenl, school districl, or
 
prisonl Ihat receives agri~iJllural
 

program payments
 

LjS! I,,,, 'nd CirCle IMe name [J! fhe per,;on whose numb~r yO~ furn'sM. ,'I onty one p...on 
on a jOlnl ac~oo"' nO. an SSN. ,l1a, person's nun,ber musl be r~mi>.hed ,
Cl1cle Ihe m,nor's nam~ and r~mi"h the n,lnor's SSN. 

'You musl show your inOi.ldco>l name and you may al"" arner yo~r buslne•• Or "DeA" 
name on fhe .econd name 'Ine. YDU may use e~her your SSN or EIN \1r ~QO hove one). 
blll the IRS encQ<Jrages you to u.~ yoo' SS'"' 

• Us, first arid circle the name 0' tt>. ''''sl, "'a,e, or pension I"'s\. (Do not rIlmi,h Ih~ TlN 
01 the personal repr.s.m''''i''. '" t",,,,,,, unln. the l<>Qal entity ~"elr is no' designated In 
the accaun' '~Ie.) A1so~"" Special ",Ies (or wrtncrshipo on page 1. 

Note. If no name is circled when more than one name is listed, 
the number will be considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs When someone uses your personal 
information such as your name, social security number (SSN), or 
other identifying information, without your permission, to commit 
fraCid or other crimes. An identity thief may use your SSN to get 
a job or may file a tax return using your SSN to receive a refund. 

To reduce your risk: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 
• Be careful when choosing a tax preparer. 

Call the IRS at 1-BOO-829-1040 if you think your identity has 
been used inappropriately for tax purposes. 

Victims of identity theft who are experiencing economic harm 
or a system problem, or are seeking help in resolving tax 
problems that have not been resolved through normal channels, 
may be eligible for Taxpayer Advocate Service (TAS) assistance 
You can reach TAS by calling the TAS toll-free case intake line 
at 1-877-777-4778 or TIYfTDD 1-800-629-4059. 

Protect yourself frOITl suspicious elTlail9 or phishing 
schemes. Phishing is the creation and use of email and 
websites designed to mimic legitimate business emails and 
Websites. The most common act is sending an email to a user 
falsely claiming to be an established legitimate enterprise in an 
attempt 10 scam the user into surrendering private information 
that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. 
Also, the IRS does not request personal detailed information 
through email or ask taxpayers for the PIN numbers, passwords, 
or similar secret access information for their credit card. bank, or 
other financial accounts. 

If you receive an unsolicited email claiming to be lrom the IRS, 
forward this message to phishing@irs.gov. You may also report 
misuse of the IRS name, logo, or other IRS personal property to 
the Treasury Inspector General for Tax Administration at 
1-800-366-4484, You can forward suspicious emails to ttTe 
Federal Trade Commission at: spam@uce,govor contact them at 
wWN.consumer.govlidlhett or 1-877·IDTHEFT(438-4338). 

Visit the IRS website at www.irs.gov to learn more about 
identity theft and how to reduce your risk, 

Privacy Act Notice 
3e"(lon 6109 of the Imernal Re~enue Cod" requires you 10 provide. your correct TIN to DerSOnS who must file InformM,on ralurns w;lh the IRS to report inle-resl, 
dividends. and certain otller income paid 10 you, mortgage inle-rasl you paid, Ine acquisillon or abandonmenl or secured property, cancellation 01 debl, or 
contributions you made 10 an IRA or ArcMr MSA Dr HSA. TI1e IRS uses the numbers for idanillication purposes and to help verify (he accuracy of your lax return 
Tne IRS m<lY also pro"ide lhis 'nformation [0 the Department of Juslice for civil and crlrninallitigatlon, and 10 cilies. ~la(eS, 1M OI~I"ct of Columbia, and U,S. 
possa~sions to cerry outlheir tel( laws. we may al~o disclose this information 10 other co ...ntries under e lax treaty. 10 lederal and stlll'l' agen~ies to enlorce lederal 
nontax erimlnallews, or to federal law enforcBmMt end intelligence agencies to combet Ien-or;sm 

You musl provide your TIN whelher er net you are required 10 lile a tex relurn. Peyars mu~1 generally wllM,.,old 28% or laxabla interesl, diVidend, llnd ~ertaln other 
payments 10 a payee who does nol give a TIN to a p"yer. Certeifl penellies may also apply. 


